Build Sandy Springs:
2. Login or Register




Login or Register

* To Login or Register for Build Sandy
Springs, you can either:

* Click "Guest" on the top right of
the page and select either
“Login” or “Register”

or

* Click the “Login / Register"” icon
located on the Home Screen
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NOTICE: C55 will perform weekly maintenance every Friday from 5:00pm to 7:00pm. Some funciions may be unavailable during this ime.
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Login or Register

Lozin imto an existing account or
create a new account. You can also
find help here if you forgot your
login information.

Request Inspection

Request an inspection for an existing
permit. All inspections requested by

2-:00pm will be scheduled for the
next business day.
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Community Development GIS

Explore the Sandy Springs GI5 to
determine your zoming district, plat
info, nearby waterways, flood zone,

topography & aerial imagery.
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Apply
Use this tool to apphy for a new

permit, subdivision plat, variances
and other zoning actions.

Request Certificate of
Occupancy (CO, CC, TCO)

Fill out your Certificate of
Occupancy request form and e-mail
it to CO@sandyspringsga.gov

Pay Invoice

Select here to pay for indmnadual
invoices. Please note that only the
billing contact for a specific permit

may pay for those invoices.
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City Development Code

Determine your lot design
parameters such as: setbacks, lot
dimensions, building height, canopy
coverage, lot coverage, etc...

2

Search Public Records

This tool can be used to search for
existing permits, plans, inspections,
code cases, requests and licenses.

O

City Technical Manual

Research technical design
requirements such as: sidewalks,
roadway design, water conservation,
landscaping, required buffers, etc...




First Time User Registration

* Click "Register Here" at the
bottom of the login screen to
begin the registration process
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First Time User Registration

» Step 1: Email Address esstration

Step 1 of 4: Email Address

 Enter a valid email address and click
“"Next". el

)

* Check your email account and open <

the confirmation email.

Tue 9/8/2020 1:47 PM

* Click the “Confirm” button located at Chergov User
the bOttOm Of the emaill . Citizen Self Service New User Account Confirmation

|_-

You are receiving this automated e-mail based on a user registration request that we received for
the Citizen Self Service tool for our jurisdiction. The purpose of this confirmation is to validate
the e-mail address that was provided in the mmitial user registration process 1s the correct e-mail

address for your user account. Please click the link below to continue to the next step of the user
registration process.

This e-mail message (including any attachments) is for the sole use of the intended recipient(s) and may contain confidential and
privileged information. If the reader of this message is not the Intended recipient. yvou are hereby notified that any dissemination.
distribution or copying of thiz message (including any attachments) is strictly prohibited. If you have received this message in error,
please contact the sender and destroy all copies of the original message (including attachments). The City of 3andy Springs is a public

entity subject to the Official Code of Georgia Annotated §§ 50-18-70 to 50-18-76 concerning public records. Email is covered under such
laws and thus may be subject to disclosure,




First Time User Registration

* Step 2: Login Information

e Click the “I'm not a robot”
reCAPTCHA checkbox

e Create a unique username

* We recommend using your
email address

* Create a password

* Include one uppercase
letter and one number

* Confirm your password
* Click “"Next"

Registration

Step 2 of 4: Login information

* Confirm Password

Email

I'm not a robot

Your E-Mail

"REQUIRED




First Time User Registration

* Step 3: Personal Information

* Enter your personal
information such as Name,
Company, and Contact
Preference

* We recommend using Email
as your Contact Preference

e Click “Next"

Registration

Step 3 of 4: Personal Info

Additional Contact Information

" First Name

Middle Name

" Last Name

Company

" Contact Preference

* Email Address

Email v ‘

~-Select Contact Preference-
Address

Business Phone

. Emal
Fax

Home Phone
Mobile Phone
Other Phone

"REQUIRED




First Time User Registration

» Step 4: Address s

 Enter your mailing —
address information in Country Tyoe
the appropriate fields S—
and select the "Mailing” o
Address Type located at e
the bottom of the screen. post Direction

e Click "Submit” N
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* Once you have successfully My Permits
logged in, your User Dashboard e ' o > -
will be displayed and additional e || == || == e
black menu selections will be T
displayed.

My Plans

* From here you can see any 1 - -
permits that need immediate 0 0 0 0 0
attention, view your plans,
schedule inspections, and pay
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Please reach out to City Staff
for further assistance.

Make an appointment at City Hall: https://spr.gs/qless

Reach us via phone: 770-730-5600



