Build Sandy Springs:
3. Apply for a Permit
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Apply for a Permit

Dashboard My Work  Apply+  Today's Inspections Pay Invoices  Search@Q, Help 7

o o
® Aft e r yO u I O g I n t O B u I I d S a n d y If you need assitance, please click on the Help button at the top of the screen to access the "How-To" library. If you need further assistance, please call fis at iIi]—

Springs, you can apply for a '
permit by either: Welcome to the City's building permit website.

° i I N - _— : _— - : : : :
O I h I d This site allows users to access all the City's building regulations and apply for a building or utility permit online, submit construction
S e e Ct I n g t e A p p y rO p drawings for City review, pay invoices, schedule inspections and search public records.
d OW n m e n u I O C ate d I n t h e For other City information, please visit SandySpringsGA.gowv.
black menu bar at the top

of the screen

2

S

My Account Pay Invoice
Click here to access your account Use this tool to apply for a new Click here to make a payment online
information. permit, subdivision plat, variances via credit or debit card.
O r and other zoning actions.

* Clicking the “Apply" icon
located on the Home o

S C re e n Request Inspection Request Certificate of Search Public Records

Request an inspection for an existing Occupancy (CO, CC, TCO) # This tool can be used to search for
permit. All inspections requested by Fill outyour Certificate of existing permits, plans, inspections,
2:00pmwill be scheduled for the Cccupancy request form and e-mail code cases, requests and licensas.

O

next business day. it to CO@sandyspringsga.gov
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Apply for a Permit:
Select Your Permit Type s

* Expanding the permit category allows
you to view the various permit types. e g

cvnmrrsemernr | SPRINGS

Home Apply> Today'sInspections Paylnvoices Search@, Help 2

B PLANS

* You can also search for a permit type in Commercial- Acessory Structure o

o - All Category Name: Description:
t h e S e a rC h f I e I d Building Commercial  Any structures that are not attached to the primary
| ‘o ' .
= PERMITS m building (dumpster enclosures, drive-thru kiosk, ATMs)

Al @D

Commercial - Additions and Alterations
Category Mame: Description:

® Se I eCt IIA I I " E’ Building Commercial  This includes any vertical or horizontal expansion to an

existing structure,
Building Residential

Building Commercial

e Select “Show Categories” N
g Demoalition €Y Commercial - Construction/Sales Trailer
Category Name: Description:
i ° I Electrical 9 Building Commercial Commercial-Construction/Sales Trailer
e Select "+ Permit
elect + Fermits
Fence @)
* Find the correct permit type and click ardOistuborcs @ Commerclal- Decks & Covered Porche ) @
Category Name: Description:
i I Mechanical €) Building Commercial A Commercial Decks and Covered Porches Permit is for
A p p y new decks or covered porches, as well as modifications
Meighborhood Street made to existing decks and covered porches.

Light Program €}

Plumbing (€) L A—




Apply for a Permit
Step 1: Locations

S B U ILD S B U ILD Good Afternoon, Guest ™o

SANDY SANDY
SANDY SPRINGS | cpp 1 c DY SPRINSS | SPRINGS

COMMUNITY DEVELOGPMHMEMNT

Good Afternoon, Guest - =0

Home Dashboard MyWork Apply> Today'sinspections  Paylnvoices Search@,  Help 7 Home Dashboard MyWork Apply  Today'sinspections  Paylnvoices Search@ ~— Help 7

‘REQUIRED Add Address As  Froject Location W 41 Back to Applicatio

Apply for Permit - Residential - Single Family House

Locations
LOCATIONS 1 GALAMBOS WAY
P |: 17 0059 LL113%
K arce
o o | | _ 2 Owner: CITY OF SAMDY SPRINGS
F"|-EEIS-E click “Add Location® to search for yvour project location. Select your project address from the search results, check the bax, and SUBLIC FACILITIES ALTHORITY
click "Apply"
Owr database only has current addresses within the city [imits of Sandy Springs.
* [fyou are building on an undeveloped lot that does NOT have an address (0 street number) but DOES have a Parcel D, please use
the map to select the lot that has an associated parcel 1D.

* |fyou are building on an undeveloped lot that does NOT have an address or Parcel |D, please search for and select the temporary

address "»}COK" 1 GALAMBOS WAY
* [fyou are subdividing an existing address or Parcel ID, please select the existing address or parcel. . | Parcel: 17 0089 LL1189
If you need a new address or want to change your address, you will need to complete and email 2 Change of Address Reguest 3 { | ?JF;"EEL‘F OF SANDY SFRINGS PUBLIC FACILITIES
i A

Form to addressing@sandyspringsga.gov.

Project Location W

Add
Location

-+

REQUIRED

Create Template Save Draft m
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COMMUNITY DEVELOPMENT
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Apply for Permit - Residential - Single Family House ‘REQUIRED

* Follow the on-screen o ©

prompts to provide the
required information

PERMIT DETAILS

This application is for 2 new construction Residential - Single Family House Permit.

Description - Enter a brief summary of yvour project such as "MHew Single Family House with Pool”
Square Feet - Please include the total square footage under the roof including the garage and basement.
Valuation - This i1s the total construction cost that includes both of the following:

» Materials and labor for the vertical structure

» Materials and labor for the site-related work: that is not part of a separate permit (example: pool, retaining wall, accessory
structure, fence, etc.).

* Permit Type Nesidential - Sinnle Eanr

" Description Johnson Family House with

Pool and attached Garage

* Square Feet 2500

* Valuation ‘ 450000

Create Template Save Draft m
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Addresses
- Home  Dashboard MyWork  Apply  Today's Inspections Pay Invoices SearchQ My Invoices
- Apply for Permit - Residential - Single Family House

i—ontact Manager

SANDY SPRINGS My Account

Personal Info
COMMUNITY DEVELOFMENT

Log Cut

» Select the contact type from the e o °

drop down menu

CONTACTS

All permit applications require the following contacts:

* Push the blue plus button

» General Contractor {unless the owner is acting as their own contractor and submits an Owner-Contractor Affidavit).

If a single contact is also several of the abowve contact types, please add the contact again for each contact type.

e Search for a contractor who is
already in our system

City of Sandy 5Springs

1 Galambaos, Sandy Springs,
GA 30323

Create Template

City of Sandy 5prings

1 Galambos, Sandy Springs, ...

Remove

City of Sandy Springs

1 Galambos, Sandy Springs, ...

Remove

Applicant Property Owner Contractor (General) Select Type
1’r {:r Jlr wil
Contact
Sandy Springer (You) Sandy Springer(You) Sandy Springer(You)

- -




Apply for a Permit
Step 4: More Info

* Follow the on-screen prompts
to provide the required
information

SANDY SPRINGS

\‘ B U ILD Good Morning, Guest~
- SANDY

SPRINGS

COMMUNITY DEVELOFMENT

Home  Dashboard MyWork  Apply Today'sInspections  Paylnvoices  Search@  Help 7

Apply for Permit - Residential - Single Family House ‘REQUIRED

Locations Type Contacts More Info

MORE INFO

Please provide a brief name for this project such as the lot number, neighborhood name, or other identifier {1.e.. Mew Single Family House
with Pool).

| Top | Main Menu

“Project Mame Johnson family house with pool and attached garags ‘

Create Template

| {v
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Apply for a Permit
Step b: Attachments

 Select file type

Apply for Permit - Residential - Singhe Family House "RECQIARED

Locahions TyDa comacis WMo inda Aflachrmaents

Attachments

Residential Single Family House Application Requirements

1 Residential Building Permit Applcation

2 Corstruction Drawings: Hleaxe combine the construction dravengs into 2 sngle POF_ A pages should be inthe same Endecpes or portrait onertstion not
cormbnation of the tanl. Al drasines should be shosn to scale virth dimersions.

* Include the address in each file name G

& ExiEbng CondibionsSurvey
& Site Plans indudng all sethacks, buffers and sccements clearly lzbeled and shall inchude the ot oeerape caliculztions. Alea inchode sy sasting Uity
sErACES such a5 viaer, sevesr, saptc Pl os, ate
Grading and Drainage Plans
Retaining ‘Wal Details, if applicagle
Erosion Controld Plars cl=arfy indiating the BMP locations with stand ard detzils.
Tree Conservation Plan nducineg the canapy coverage cakulatians.
»  Architectural Drawangs
# [Floor Plans

& [Hoof Plan
& Elevatiors

»  Structural Dirassings
« [Foundation Mans and Detals
& [Framing Plans and Details

& Truss Drawangs, if spolicble
1 Erceion Control and Tree Corservation Agreement

4. Any Appbcable Athdavits

»  Contractor Affidavit: Reguired for evesry oomtractor and subcontractor: Flease indude 3 copw of the asrent state Contractor's License, local Business Licenss.
and ste Driver's Liceness

= Authortred Agent Affidavit Required for thnd-party services author eed by the osmner or permit applicant | L, permit expediters, archibects, snpnesrs, sbe |

»  [Residential Owsmesr-Contractor Affdavt Begquired for oeners of residenbial properties who wish ta act a5 their owan combrachor.

* Upload or drag and drop

We can only accept the most recent version of these forms. Please use the documents linked above to submilt your applicathon.

Add Attachment
Affidanit Applicathon Drawings (1 Multi-Page
PDF)
1 Galambeos Way - Contrachor 1 Galamisos Way - Residensial 1 Galambos Wary -
Affhdarat pdf Euslding Permit_ Consbruction Dravares. pd
S 101 w8 Spa 22U IS KE Sar M5 TS KE

S -




Application Attachment Examples

N

SANDY S5PRINGS™

SECGRGIA

Residential Building Permit Application

Location
sddress of Job: l Galamtys wiy, Sandi Springs Ga‘i 30328 -
District-Land Lot-Parcel: 1/ 008ILL 1183 gypgivicion: CIY SPMNGS 755, City Springs
Description of Work

Mew consiruction of a single family home on a vacant lot

Pr;'iu-us use of space (1.e. white box, restaurant. office) home

Project Name:

Work includes: [f]Mechanical [l Electrical [[] Plumbing [F]Low Voltage Sewage Disposal: []Septic [Fewer

Building Square Footage: <-00 Affected Square Footage: <200 Construction Cost: 5 450,000

Land Owner of Record

Name: -—andy Springer Phone: 770-7.30-5600

Address: 1 Galambos Way E-mail: Sandyspringstest@gmail com

Contractor (required prior to issuance) or Owner-Occupant (if no Contractor)

Name of Company: Community Development Business License Ng,; <0-2-123436

Name of Qualifring Agent: =andy Springer Contractor License No,; ——ondZ3BlEd

Address: EE Blue Stone Hi_ Phone: 770-730-3600

Contractor/Orwner-Occupant E-mail: sandyspringstest@amail. com

Name of 24 Hour Contact: Sandy Springer

Email: Sandyspringstest@gmail.com Phone: 770-730-5600

GSWOC Level 1A certification; —34Y Spinger

Applicant/Contact (if other than the Contractor)

Wame: Sandy Springer E-mail: F@ndyspringstest@gmail.com Phone: !70-730-5600

Signature

Owner or Aunthorized Agent: _Jandy Springes Date: ﬂne 28, EEE

Conipliance with the Xoise Ordinance. Permit Box posting, Erosion Control and all applicable regulations are enforced.
subcontractor affidasits shall be submitted before beginning work. No occupancy allowed prior to issuance of CO.

Please submit completed forms and request inspections at I'|rtp5:,.I’,I’build.sandyspringsga.gw.

City of Sandy 5prings « 1 Galambos Way # 3andy Springs, GA 30328 « 770-730-5600 & www.sandyspringses. gov

October 2, 2017

S Residential

SANDY SPRINGS Owner-Contractor Affidavit

COMMUNMITY DEVELQPMEMT

This form may only be used by the owner of a residential property. This form must be completed
and submitted to the Community Development Depariment with a copy of a state-issued
identification card (i.e., driver's license) before a permit can be issued. All information requested
on this form is mandatory.

Project Information

Pemit Number BR2Z2-D0526

Froject Address 1 Galamixos Way

City, State, and Zip Code Sandy Springs, GA 30328
Subdivision Name

This is to certify that | am responsible for (check all that apply):

Mechanical Building
Electrical Low Voltage
|+ | Plumbing Other | !

| certify that | have read and will comply with all codes and ordinances adopted by the City of
Sandy Springs (“City™) that pertain to the construction of this structure. | further agree to indemnify
the City and its operator from any liability for damages and loss of property if the work performed
has not been installed in accordance with these codes and ordinances. | hereby affirm that | am
performing this work on property that | own. Upon completion, this building or structure will be
used or occupied solely by myself or my family and shall not be for the use of the general public.
| do not currently intend to offer the property for sale or lease. | hereby affirm that in the past 24
months, | have not sold or transferred a residential property or structure that | owned while acting
as my own contractor.

Sandy Springer \ ;

Signature of Owner Acting as Contractor Notary Public Signature
Sandy Springer MNotary Fublic
Frinted Name of Owner FPrinted Name
1 yLETIRD g
__-.__'-."-'::;g‘ hLA "":IE.':: "'__..-__
i~ N = )
3 *«__.- SOTAR, P State of Georgia, County of Fulkon
E— = :TD __:E = _f Swormn and subscribed before me this
Rt
%, Copyry o 2 dayof June | 2022

Please submit completed form at hitps://build.sandyspringsga.gov.

City of Sandy Springs 1 Galambos Way, Sandy Springs, Georgia 30328 - 770-730-5600 - wew sandvsoongsgaooy

Rewvised April 2022

S Erosion and Sedimentation
Control and Tree Conservation

SANDY SPRINGS
COMMUNITY DEVYELOPMHENT Ag ree me nt

Permit Number: Site Address; 1 Galambos Way

The authorized person acknowledges that hefshe is responsible for taking adequate steps to:

Erosion Control Tree Consernvation
1. Coniral sod erosion on said 1.  Profect areaz of existing treeafree save areas an fhiz lof other fhan
property. fhose propozsed for removal on the permitted zite plan, so that a
2. Conirol the movement of sediment minimum af 35% Canopy Cower is left after construchon is
by means of propery consfruct complefed. Please visif hifps fbuwild. sandyspnngsgs. gov o scheduwe
and maintain BMP's, including, but an an-sifte meefing ¥ there are any guestions or clanfications
not imi#ed fo =ilf fence, (hay bales, needed.
efe.) in those areas wherse water 2. Insztall tree fence with tree save signage before cleaning and grading
exifs the properfy. far home consfruction commences. Al free fences shall remain and
3.  Keep mud off of adioining sfreets be mainfained wnfil the conzbruction is 100% complefed.
by consfruction and mainfenance A.  Otherwize comply with all applicable COS5S DG Section 9.3:
of a construchion exit and remaval Tree Consenvabion reguirements, moiuding those of the Tree
of mud from fhe sfreet when Conservafion Ordinance and Adminizirative Standards and Best
necessary. Management Practices. Protected Tree: Any tree 187 in
4.  Otherwizse comply with all diamefer or 56" in circumference, ar greafer, at 4 'z feet above
applicable erosion and the ground except for Dogwood and Redbud.
sedimentafion requirements, B. Landmark Tree; Hardwood Trees: 277 in diamefer or 85" in
including fhose of the Gity of circumfarence, or greafer, at 4 14 feet above the ground.
Sandy Sprngs. Conifers — 307 in diameter ar 34" in circumference af 4 s above
5. Before consfruction acfivifies the ground. Dogwood and Redbud — 107 in diameter or 317 in
begin, pleaze arrange a circumference, or greafer, af 4 & feet above the ground.
preconsfruciion meefing at C. Boundary Tree: Any tree 107 in diameter or 317 in
hitps-#build_zandyspningsga.gqov. circumference, or greafer, at 4 12 feet above the ground an a
Theze provisions and others are neighbaring property whose crfical root zone ar canopy exfends
outlined in the City of Sandy Springs” info the permifted property.
Development Code (COSS DC) Arficle 0. Setback Tree: Any tree 18° in diameter or 567 in circumferance,
9: Environmental Protection. or greater, at 4 i feef abowve the ground locafed in the minimum
reguired yards/setback of any property.

\{ |, the undersigned authonzed person, have obtained a copy of theses Ordinances and
attest that | understand the provisions of the Law.

|, the undersigned authonzed person, decline a copy of these Ordinances at this time.
However, | hereby attest that | understand the provisions of the Law.

Failure to comply with these requirements will result in the issuance of a stop work order and/or
environmental court citations.

Sandy Springex June 28, 2022
S0 natura of Tr:h.u'l.rm;r or Contractor Date
Sandy Springer 1 Galambos Way
FPrinted Mame Mailing Address

Please submit completed forms and request inspections at hitps:/fbuild_sandyspringsga.gov.

City of Sandy Springs 1 Galambos Way, Sandy Springs, Georgia 30328 - Tr70-730-5600 - wesw sandyspongsgg ooy

Revised Apni 2022
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Apply for a Permit:

y - commnryosveiomen: | SPRINGS

YO u r P e r m it P a e Home Dashboard MyWork Apply®  Today'sinspections  Paylinvoices Search@  Help»
g - + Your permit application was submitted successfully. Please click the Add to Cart button to pay for the invoiced fees to complete the process.

» After you have successfully Eegrome i

Permit Details | Tzb Elements |Main Menu

C O m p I Ete d yO u r p e r m it Type:  Residential - Single Status:  Online Under Review Project Name:

Family House

a p p I icatiO n / yO u Wi I I See a gree n VR Mumber: 1344964 Applied Date: 06/23/2022 Issue Date:

notification stating “Your permit o o
a p p I i Ca t i O N Wa S S U b m itte d Description:  Johnson Family House with Pool and attached Garage

f I I N
S u C C e S S u yl Locations Fees @ nspections Attachments Contacts Sub-Records More Info

¢ YOu WiII aISO receive yOur permit Progress Workflow Awvailable Actions
number at this time. 0% O oo | o

Completed 52.5600.00
(U Assign Review - Building Residential Single Family House 07-23-2022
& Completed
Ini F'I'CIEFEEE '.:_.-1' |55-|_|E F'E“T'it
Mot Started

(O Building Foundation form survey submittal
() Site Preconstruction Meeting -
Fees (O Bldz Preconstruction Meeting -
= =

() Initial Tree Inspection -

$2.800.00
) Temp Power Pole -

View Details Add to Cart (O Building Foundation -




Please reach out to City Staff
for further assistance.

Make an appointment at City Hall: https://spr.gs/qless

Reach us via phone: 770-730-5600



