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Attend the next BUILD: SANDY SPRINGS seminar to discuss
how use the new online Customer Self Service (CSS) portal.
This new service will replace the existing Contractor Access
Portal (CAP) and will provide a greater user experience with
simplified permit applications, plan submittal and review and
online payment. All of this and more will now be available via
your mobile device greatly increasing speed and efficiency
In submitting and obtaining your project information.

The seminar will be presented by City staff. ItisfreeandIs
strongly recommended for anyone doing work that requires

apermitinSandy Springs. You don’t want to miss this next
great seminar!

BUILD SANDY SPRINGS
UNLINE TRAINING

When:  Wednesday, October 28, 2020
9:00am to 10:30am

Where: Webinar link will be sent via
e-mall after you register

Cost: Free (you must register online

to attend)
Register: spr.gs/BuildSeminars

N

Let’s build something great together [ idiiithiid
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What Is Bulld Sandy Springs?
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Good Morning, Guest -

Bulld Sandy Springs

 Build Sandy Springs Is the City's online
permitting software that allows all
applicants (such as homeowners,

Appty*  Today's Inspections  Search Q Help ~

NOTICE: CS55 will perform weekly maintenance every Friday from 5:00pm to 7:00pm. Some funclions may be unavailable during this time.

Welcome to the City's online building permit website.

This site allows users to access all the City's building regulations and to provide a simple means to apply for a building or utility permit online, submit

construction drawings for City review, pay invoices, schedule inspections and search public records. For other City information, please

design professionals, contractors, etc.)
to do the following:

* Apply for building permits
» Upload construction documents
» Download City-reviewed drawings
* Reqguest Inspections
 Pay Invoices
» Accessible from anywhere with an

Internet connection, 24 hours a day,
[ days a week.

O

Login or Register

Login into an existing account or
create a new account. You can also
find help here if you forgot your
login information.

visit SandySpringsGA_gov.

Apply

Use this tool to apply for a new
permit, subdivision plat, variances
and other zoning actions.

Pay Invoice

select here to pay for individual
invoices. Please note that only the
billing contact for a specific permit
may pay for those invoices.

o

Request Inspection

Request an inspection for an existing
permit. All inspections requested by
2:00pm will be scheduled faor the
next business day.

Request Certificate of
Occupancy (CO, CC, TCO) &

Fill out your Certificate of
COccupancy reguest form and e-mail
It to CO@sandyspringsga.gov

2

Search Public Records

This tool can be used to search for
existing permits, plans, inspections,
code cases, requests and licenses.

O

Community Development GIS
Map &

Determine your zoning district, plat
info, nearby waterways, flood zone,
topography & aerial imagery.

O

City Development Code ™

Determine your lot design
parameters such as: setbacks, lot
dimensions, bullding height, canopy
coverage, lot coverage, etc_.

O

City Technical Manual »

Research technical design
requirements such as: sidewalks,
roadway design, water conservation,
landscaping, required buffers, etc..



Good Morning, Guest -
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Bulld Sandy Springs

 Build Sandy Springs Is a replacement
to the older Contractor Access Portal
(CAP)

Appty*  Today's Inspections  Search Q Help ~

NOTICE: CS55 will perform weekly maintenance every Friday from 5:00pm to 7:00pm. Some funclions may be unavailable during this time.

Welcome to the City's online building permit website.

This site allows users to access all the City's building regulations and to provide a simple means to apply for a building or utility permit online, submit

construction drawings for City review, pay invoices, schedule inspections and search public records. For other City information, please

It IS moblle device friendly

Can work on multiple web browsers
(Chrome, Firefox, Edge, Safarl, etc.)

Includes step-by-step data entry
Fasler project management

Create templates for repetitive
permit types

Save your progress before submitting

https://build.sandyspringsga.gov

O

Login or Register

Login into an existing account or
create a new account. You can also
find help here if you forgot your
login information.

o

Request Inspection

Request an inspection for an existing
permit. All inspections requested by
2:00pm will be scheduled faor the
next business day.

visit SandySpringsGA_gov.

Apply

Use this tool to apply for a new
permit, subdivision plat, variances
and other zoning actions.

O

Community Development GIS
Map &

Determine your zoning district, plat
info, nearby waterways, flood zone,
topography & aerial imagery.

Request Certificate of
Occupancy (CO, CC, TCO) &

Fill out your Certificate of
COccupancy reguest form and e-mail

It to CO@sandyspringsga.gov

Pay Invoice

select here to pay for individual
invoices. Please note that only the
billing contact for a specific permit
may pay for those invoices.

O

City Development Code ™

Determine your lot design
parameters such as: setbacks, lot
dimensions, bullding height, canopy
coverage, lot coverage, etc_.

2

Search Public Records

This tool can be used to search for
existing permits, plans, inspections,
code cases, requests and licenses.

O

City Technical Manual »

Research technical design
requirements such as: sidewalks,
roadway design, water conservation,
landscaping, required buffers, etc..


https://build.sandyspringsga.gov/

Login or Register



| ogin or Register

 To Login or Register for Build Sandy
Springs, you can either:

* Click on the “Login / Register”
Icon located on the Home Screen

or

* Click on “"Guest"” located on the
top right of the page to activate
the drop down menu and select
either “Login” or “Register”

BUILD
SANDY
SPRINGS

N

SANDY SPRINGS

COMMUNITY DEVELOPMENT

Apply>  Map

Good Morning, Guest -

Log In
Register

Report FeeEstimator  PayInvoices Search@ — Calendar (@

NOTICE: C55 will perform weekly maintenance every Friday from 5:00pm to 7:00pm. Some funciions may be unavailable during this ime.

o

Login or Register

Lozin imto an existing account or
create a new account. You can also
find help here if you forgot your
login information.

Request Inspection

Request an inspection for an existing
permit. All inspections requested by

2-:00pm will be scheduled for the
next business day.

O

Community Development GIS

Explore the Sandy Springs GI5 to
determine your zoming district, plat
info, nearby waterways, flood zone,

topography & aerial imagery.

.

Apply
Use this tool to apphy for a new

permit, subdivision plat, variances
and other zoning actions.

Request Certificate of
Occupancy (CO, CC, TCO)

Fill out your Certificate of
Occupancy request form and e-mail
it to CO@sandyspringsga.gov

Pay Invoice

Select here to pay for indmnadual
invoices. Please note that only the
billing contact for a specific permit

may pay for those invoices.

O

City Development Code

Determine your lot design
parameters such as: setbacks, lot
dimensions, building height, canopy
coverage, lot coverage, etc...

2

Search Public Records

This tool can be used to search for
existing permits, plans, inspections,
code cases, requests and licenses.

O

City Technical Manual

Research technical design
requirements such as: sidewalks,
roadway design, water conservation,
landscaping, required buffers, etc...




Registered User Login

° Inlet yOur username (thiS iS nOt \\ BU'LD Good Afternoon, Guest
necessarily the e-mail used In S SANDY
SANDY SPRINGS
your old CAP aCCOunt) ~~~~~~~~~~~~~~~~~~~~ SPRINGS

Home  Apply~ Map Report PayInvoices Search@Q  Calendar '@

* [nput your password

e Select “Remember Me"

Log In
* Click on the blue “Log In" button i
2 =
* Password
* Once you are logged In, Build ) 2
Sandy Springs will open your R
User Dashboard where can
access all of your permits i

Don't have an account yet? Register Here




FIrst Time User Registration

* Click the “Register Here" link
at the bottom of the login
screen to begin the registration
process

N

SANDY SPRINGS
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LogIn

“Username

* Password

Remember Me [_|

BUILD
SANDY
SPRINGS

Log In

Forgot your password? Resst it

Forgot your username? Email g

Don'thave ana

Good Afternoon,

Guest «




FIrst Time User Registration

» Step 1: Email Address: ressaton

Step 1 of 4: Email Address

 Enter a valid email address and click
“Next". cmail

» Check your email account and open

the confirmation email to validate your

address. "

energov user

Citizen Self Service New User Account Confirmation

* Click on the “Confirm"” button located o 8
a.t th e b OttO m Of th e e m a.l I : You are receiving this automated e-mail based on a user registration request that we received for

the Citizen Self Service tool for our jurisdiction. The purpose of this confirmation is to validate
the e-mail address that was provided in the initial user registration process is the correct e-mail
address for your user account. Please click the link below to continue to the next step of the user
registration process.

This e-mail message (including any attachments) is for the sole use of the intended recipient(s) and may contain confidential and
privileged information, If the reader of this message is not the intended reciplent. you are hereby notified that any dissemination,
distribution or copying of thiz message (including any attachments] is strictly prohibited. If you have received this message in error,
please contact the sender and destroy all copies of the original message (including attachments), The City of Sandy Springs is a public
entity subject to the Official Code of Georgia Annotated §§ 50-18-70 to 50-18-76 concerning public records. Email is covered under such
laws and thus may be subject to disclosure.




FIrst Time User Registration

» Step 2: Login Information:

» Create a unique username
(this will be used to log-In
Instead of your e-maill
unless you enter your
e-mail as your username)

* Create a password
» Confirm your passworad

* Click onthe “I'm not a
robot” reCAPTCHA

checkbox located at the
top of the screen

e Select the “Next” button

Registration

Step 2 of 4: Login information

“Username
" Password

* Confirm Password

Email

I'm not a robot

Your E-Malll

)

‘REQUIRED




FIrst Time User Registration

» Step 3: Personal Information:

* Enter your personal
Information such as Name,
Company and Contact
Preference

 Select the “Next” button

Registration

Step 3 of 4; Personal Info

" First Name
Middle Name

“Last Name

Company

" Contact Preference

Additional Contact Information

‘REQUIRED




FIrst Time User Registration

» Step 4. Address: B

 Enter your mailing _—
address information In Gty
the appropriate fields o
and select the "Mailing” o
Address Type located at .
the bottom of the screen. o

e Select the “Submit” :
button i




User Dashboard

* Once you have successfully
logged In, your user Dashboarad
will be displayed and additional
black menu selections will be
displayed.

* From here you can see any
permits that need immediate
attention, view your plans,
schedule inspections, and pay
INvoices

SANDY SPRINGS

\\ BUILD

SANDY

~~~~~~~~~~~~~~~~~~~~ SPRINGS

LSl Homme  Agplyw

MyWork Todaysinspections Map Report  SearchQ  Calendar @

est User =

My Permits
Attention Pendin Active Draft Recent
w My
My Plans
Attention Pendin Active Draft Recent
» View My #Plans
My Inspections My Invoices
| Current
Requested Scheduled Closed 0 $0.00
O 0 Past Dx
5 $000




Apply for a Permit



Apply for a Permit

 After you are logged into Build
Sandy Springs, you can apply
for a permit by either:

» Selecting the "Apply” drop
down menu located In the

N

. SANDY SPRINGS
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BUILD
SANDY
SPRINGS

Good Afternoon, Guest~ i

Dashboard Home  Apply* MyWork Today'sinspections Map Report Paylnvoices SearchQ  Calendar 0

black menu bar at the top
of the screen

or

 Clicking the “Apply” icon —
located on the Home
screen

N

SANDY SPRINGS
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o

Login or Register

BUILD
SANDY
SPRINGS

Login into an existing account or

create a3 new accou

find help here if you forgot your
login information.

nt. You can also

Use this tool to apply for a new
permit. subdivision plat, variances
and other zoning actions.

Good Afternoon, Guest -

Select here to pay for individua!
invoices. Please note that only the
billing contact for a specific permit

may pay for those invoices.




Apply for a Permit

* Once you have successfully

logged In, your User Dashboard N  |BUILD
- - \ SANDY SoodMeming. e heccut
will be displayed. agmr soames | SpRINGS
* If you choose “Apply” from the .
menu bar, you will see five Info g
boxes. Select “All. gwwmm N e
* You will now see a list of all — =
permit types. rra e s
* You can also search for a permit e e 1

type In the search field.




SANDY SPRINGS

commmriomonnr | SPRINGS

Apply for a Permit § [

Dxmhbosrd Home Applyy MyWork Todayshspections Map Report  SearchQ

Application Assistant

* YOu can expand the permit E
category by clicking the (+) button

¢ HMice Categones Commercial Accessory Structure

to view the various permit types e O o
" + PerMITS )
+ AaNs O Commercial Addition and Alteration m
Category Name: Descrigtion:
Buiding Commercsl Commercal Additonsnd Alzeration

~ BUILD Gesa
. SANDY

SANDY SPRINGS SPR'NGS

* The permit type list will populate S —

t t Application Assistant
on the next screen.
SSOTCH fOr SDDASSLON naMeas 303 Ksywanis n
@ w = Trending Loty Hisory m B Lans
¢ Hide Categories Commercial Accessory Structure m
- Al Catezory Name: Desorgton:
Building Commeraal Commers sl Accessocy Structure
- PERMITS £2)
T—— <>
E 1 N da - .‘.' ; D 92'0‘11
Lo ) P Building Commercial Commerc 3l Adgition and Altarstion
Building Resdantia’ )
Demdiitian §£) Commercial Cell Tower m
o Catezory Name: Cescrigtion:
Eectriczl Building Commeroa Commeroal Cal Tower
Ferce ©)
Lang Disturbance €) Commercial Interior Demolition m
Mad Category Name: Descrigtion:
Mechanal ) Building Commercial Commergal Interiar Demclition
Frumbirg




Apply for a Permit (Video Demonstration)

* After you click “"Apply” for a
permit, the permit application

SANDY

process will begin.

* We will now show you a narrated
video of the application process
from start to finish including
original drawing submittals.




Apply for a Permit

 After you have successfully
completed your permit
application, you will see a green
notification stating “Your permit
application was submitted
successfully.”

* You will also recelve your permit
number at this time.

N

SANDY SPRINGS

NNNNNNNNNNNNNNNNNN

BUILD
SANDY
SPRINGS

v Your permit application was submitted successfully. No fees are due at this time; we will review your appiication, and we will be in touch with you shortly

Type: Bu mer Status: Under Review Project Name:
IVR Number: Applied Date: 10/26/2020 issue Date
District: Assigned To: Expire Date:
Square Feet: 00 Valuation:  $350,00000 Finalized Date:
Deacron: O O
Progress Workf) Available Actions
0% |
o Competes
* InProgres

Not Started




Pay an Invoice




Pay an Invoice - i e
e ™ | SPRINGS

 After you log into Build Sandy
Springs, you can pay for an 50,00
Invoice by either: = 000

* Selecting the “Pay Invoices” 0
drop down menu located In =i
the black menu bar at the BUILD
top of the screen sanov spriNGS | o DL o

HHHHHHHHHHHHHHHHHHHH

or

* While In your Dashboard,
clicking “View My Invoices”.

o

O r Login or Register Apply

Login into an existing account or Use this tool to apply for a new Select here to pay for individua!
create a new account. You can also permit. subdivision plat, variances invoices. Please note that only the

° C I i C ki n g t h e ! Pa y I n VO i C e ; / find he:z;ir;;\;t:;:gfét your and other zoning actions. bilIi:.'gaio:atji;:c:;zss::e::,ﬁdccizrmSt
iIcon on the Home screen.




Search for an Invoice

* YOUu can search for an invoice W) BUILD e
L

] . - SANDY
and display either Paid, SANDY SPRINGS | S Db N o

U n pal d ] O r VO I d ed I nVO I CeS I Dashboard Home  Apply~ BECAYCAN Today'sInspections Map Report  Payimvoices Search@Q,  Calendar @

° YO u r i nVO i CeS Wi I I ap pea’r H?:Tr::DICES MY PERMITS WY PLANS MY EXISTING INSPECTIONS REQUEST INSPECTIONS
below.

 Select the Invoice you want to
view by clicking on the invoice
n u m b e r- 00014712 $0.25 Cue BR12-002467

00014901 5025 Cue BR1®-00310 1 GALAMBOS WAY ]
Sandy Springs, GA 30328

¢ If yO u Want tO pay al I Of th e 00015175 £30.00 Crue LTR20-003.3 O

moicesatonce youcanclick o DT D DD R
the “Select All” box, then click

the blue “Add to Cart” button. el ) tsas < Bl




Detalled Invoice Review

e Select the blue “Add To Cart”
button to include this invoice on
the checkout window.

» Select the blue “Pay Now" button
when ready to complete this
transaction.

» Select the blue & icon to print a
copy of your Involice.

SANDY SPRINGS

COMM

BUILD
SANDY

N

YYYYYYYYYYYYYYYY

1Back

Invoice Number: 00014712

Invoice Total: $0.25

Status: Due

Description: NONE

Good Afternoon, TEST PERMIT ~ b

SPRINGS

Dashboard Home Apply MyWork

Today'sinspections Map Report  Pay Invoices

Primary Fees Misc Fees Payments Attachments

Primary Fees
Fee Name Fee Total
Miscellaneous Building £0.25
Fee

Results perpage| 10 v | 1-10of1 <~

Invoice Date: 05/29/2019
m C
Amount Due Case Number Case Type Notes
£0.25 BR19-00267 Permit

SearchQ  Calendar o

Pay Now

=

Due Date: 04/28/2019




Shopping Cart

\a BUILD

. i i SANDY
View Shopping Cart SANDY SPRINGS | ¢ oo\

 Select the blue “Check Out” ot s Mg MWL ibwivierioe e st i 0 Gl
button to complete your

Good Afternoon, TEST PERMIT ~ -

- Shopping Cart
transaction.
Total $0.25
Invoice: 0014712 Description: NONE
Due Date: 06/25/2019 Billing Contact: COSS (PERMIT, TEST)
$0.25
Case Number Project Case Address Amount Due

BR19-00267 Online Test Project $0.25

Top | Main Menu

Total $0.25




Payment Window

MyGovPay

 After selecting the “Pay Now" P i
button, you will arrive at the e
payment WIndOW' Sandy Springs, GA
» Please select a Payment Detail oty ot 262020
located at the bottom of the
screen to begin your payment. ' ' fotal rice
00014712 NONE 1 $0.25 £0.25
Item Total: $0.25
Order Total: $0.25

iexcluding Service Fee)

Payment Details

*all fields are required

) Pay with Credit Card (service Fee: $2.00)

) Pay with E-Check (service Fee: $3.95)

Cancel




Payment Information

* Enter your credit card information
In the fields provided at the
pbottom of the form.

* You can select a card type from
the drop down menu.
* \We accept:
* American Express
* Discover
* Visa
» Mastercard

» After you have entered all your
payment information, click the
blue “Pay Now" button.

MyGovPa

"
85" TYLER TECHNOLOGIES

Sandy Springs, GA
Order Number: 6
Monday, October 26, 2020

00014712 NONE 1

$0.25

Item Total:

Order Total:

(ewcluding Service Fee)

Payment Details

@ Pay with Credit Card {service Fee: $2.00)

Cardholder Name Billing Street
Test Account 1 Galambos Way
Card Type Card Number
Visa A 4111111111111
CVV Code
‘ 001 ‘

- —

Expiration Date

12-De v

$0.25

$0.25

$0.25

*all fields are required

Billing Zip
Code

30325

2020 v




Payment Recelipt

» After your payment Is processed,
you will see the payment receipt
screen.

* If your payment was processes
successfully, you will see a green
notification stating “Your
payment was successfully
processes .

MyGovPay

.':’: EMPOWERED BY
.,.-"- TYLER TECHMOLOGIES

THISSITE IS CURRENTLY 1M DEMO MODE.

Sandy Springs, GA
Order Number: 6
Monday, October 26, 2020

Your payment was successfully processed.

Item Description

00014712 NONE 1

Continue to site

$£0.25
ltem Total:
Service Fee:

Order Total:

$0.25
$0.25
$2.00

$2.25




Request Inspections



Request Inspections

» Select the "Request Inspection”
Info Box to schedule inspections
for a project.

* You will be directed to the login
screen.

~ BUILD
. SANDY

SANDY SPRINGS
COMMUNITY DEVELOPMENT S P R ' N G S

Dashboard Applyv MyWork

Today's Inspections Map Report

Good Evening, Test User « ™

Fee Estimator Pay Invoices SearchQ  Calendar ©

»

NOTICE: CSS will perform weekly maintenance every Fniday from 5:00pm to 7:00pm. Some funchons may be unavalable dunng this ime. <

O

My Account

Click here to access your account
information.

O

Request Inspection

Request an inspection for an existing
permit. All inspections requested by
2:00pm will be scheduled for the
next business day.

&

Community Development GIS

Explore the Sandy Springs GIS to
determine your zoning district, plat
info, nearby waterways, flood zone,

topography & aerial imagery.

Apply
Use this tool to apply for a new

permit, subdivision piat, variances
and other zoning actions.

Pay Invoice

Select here to pay for individual
invoices. Please note that only the
billing contact for a specific permit

may pay for those invoices.

Request Certificate of
Occupancy (CO, CC, TCO)

Fill out your Certificate of
ccupancy request form and e-mail
it to CO@sandyspringsga.gov

&

Search Public Records

This tool can be used to search for
existing permits, plans. inspections,
code cases, requests and licenses.

0

City Development Code

Determine your lot design
parameters such as: setbacks, lot
dimensions, building height, canopy
coverage, lot coverage, etc...

O

City Technical Manual

Research technical design
requirements such as: sidewalks.
roadway design, water conservation,
landscaping, required buffers, etc...




Request Inspections for Multiple Permits

* Your active Permit Numbers (Case
Numbers) are displayed on the left
side of the screen.

* You can select the specific inspection
from this screen by activating the
check box on the right column.

* Click the blue “Request Inspection”
putton located at the bottom.

* |f you want to select multiple

Inspections for a single Case Number,

click on the Case Number to view the
avallable inspections and select them
from there.

 This screen also shows If there are
any unpaid fees.

N

SANDY SPRINGS

NNNNNNNNNNNNNNNNNNNN

Dashboard Home  Apply* MyWork  Today's Inspections

201501733

201501733

201501733

BC1/7-00025

BC1/7-00025

BC1/7-00025

BC17-00025

Results perpage[ 10 w| 1-100f1257 << -~

BUILD
SANDY
SPRINGS

6120 RINERWOOD DR

Type

Building Residential -

Sandy Springs, GA 30328 Addition and Alteration

6120 RINERWOOD DR

Sandy Springs, GA 30328

6120 RINERWOOD DR

Sandy Springs, GA 30328

6120 RNERWOOD DR

Building Residential -
Addition and Alteration

Building Residential -
Addition and Alteration

Building Residential -

Sandy Springs, GA 30328 Addition and Alteration

5120 RNERWOOD DR

Building Residential -

Sandy Springs, GA 30328 Addition and Alteration

Building Commercial -
Mew Multifamily

Building Commercial -
Mew Multifamily

Building Commercial -
Mew Multifamily

Building Commercial -
Mew Multifamily

Building Commercial -
Mew Multifamily

Z 3 A g = an

=T Report Pay Invoices

Inspection Type
Plumbing Final

Mechanical Final

Final Site Inspection

Electrical Final

Bldgz Final

Electrical Ceiling Cowver

Electrical Low Voltage

Bldg Insulation

Bldz Rough Combao

Bldz Dirywall fastening
pattern

Good Morning, TEST PERMIT - B

Search@Q  Calendar @

Select All B

There are unpaid fees on this case

ere are unpaid fees on this case

ere are unpaid fees on this case

ere are unpaid fees on this case.

ere are unpaid fees on this case

O O O O O




Request Inspections for a Single Permit

* Once you are viewing the
Project Detalls for a specific
permit, you can schedule
Inspections (Available Actions
by clicking the blue “Request”
button located at the bottom
right beside each inspection

type.

~ BUILD
. SANDY

SANDY SPRINGS

COMMUNITY DEVELOPMENT

Dashboard Home

Permit Number: BC17-00025

SPRINGS

Apply* MyWork  Today'sinspections Map

e Internet Explorer 11is required to use the eReviews portal.

Permit Details | Tzb Elements |Main Menu

Type: Building Commercial - Status: Permit Expired
New Multifamily
IVR Number: 1074384 Applied Date: 01/12/2017
District: <NONE> Assigned To:

Square Feet: 0.00

Description:
Summary Locations Fees
Progress
0
16%
Completed
o Completed

% InProgress

Not Started

Fees

$0.00

View Details

Valuation: $0.00

This is atest. Do Not Report

Reviews Inspections Q@ eReviews Attachments
Workflow

& Collect Fees - Passed - 01/12/2017

& Submittal Intake - Passed : 01/12/2017

& Notify Customer - Passed - 01/30/2017

& Collect Fees - Passed - 01/30/2017

@ INSP Bldg Footings - Cancelied : 01/31/2017

& INSP Bldg Ceiling Cover Combo - Cancelled - 04/25/2017

& INSP Bldg Ceiling Cover Combo - Cancelled - 04/25/2017

& INSP Bldg Foundation Walls - Cancelied : 04/25/2017

& INSP Bracing - Canceiled - 04/25/2017

Report

Contacts

Pay Invoices

Good Morning, TEST PERMIT ~

SearchQ

Calendar 0

Project Name:
Issue Date: 01/30/2017
Expire Date: 07/31/2017
Finalized Date:
Sub-Records More Info
Available Actions

Request Inspection

Bidg Bracing

Request Inspection

.
Bid

Loiamn

Request Inspection

-




Request Inspections

» After you request your inspection,
the scheduling dialog will open.

» Select the desired inspection date
by clicking on the calendar icon.

* In the “"Comments/Gate Code" field,
enter all comments as necessary:

* Your name and phone number
» Gate Code (if required)

« Name and number of any 3 party
Inspections

e Select the blue “Submit” button to
schedule the Iinspection.

* Note: Inspections requested after
2:00pm will be scheduled for the
next business day.

~ BUILD
. SANDY

SANDY SPRINGS
uuuuuuuuuuuuuuuuuuuu SPRINGS

{Back

Request Inspections (1)

Q #BC17-00025

Inspection Type:
Case Type

Address:

" Requested Date

Comments/Gate Code

Electrical Final

Building Commercial - New Multifamily

‘REQUIRED




Search Public Recorads



Good Evening, Guest -

~ BUILD
. SANDY

Search Public Records

 Build Sandy Springs has the
ability to search public records.

SANDY SPRINGS
COMMUNITY DEVELOPMENT S P R I N G S

Apply* Map Report FeeEstimator Paylmwoices SearchQ,  Calendar @

NOTICE: C55 will perfiorm weekly maintenance every Friday from 5:00pm fo 7-00pm. Some funciions may be unavailable during this time. { M b

* To begin, click on the “Search

Public Records”
"Home" screen.

|ICON ON

the

o

Login or Register

Login into an existing account or
create a new account. You can also
find help here if you forgot your
login iInformation.

Request Inspection

Request an inspection for an existing
permit. All inspections requested by

2-:00pm will be scheduled for the
next business day.

.

Apply
Use this tool to apphy for a new

permit, subdivision plat, variances
and other zoning actions.

O

Community Development GIS

Explore the Sandy Springs GIS to
determine your zoning district, plat
info, nearby waterways, flood zone,

topozraphy & aenal imagery.

Request Certificate of
Occupancy (CO, CC, TCO)

Fill out your Certificate of
Occupancy request form and e-mail
it to CO@sandyspringsga.gov

Pay Invoice

Select here to pay for individual
invoices. Please note that only the
billing contact for a specific permit

may pay for those invoices.

O

City Development Code

Determine your lot design
parameters such as: setbacks, lot
dimensions, building height, canopy
coverage, ot coverage, etc...

Q

Search Public Records

This tool can be used to search for
existing permits, plans, inspections,
code cases, reguests and licenses.

O

City Technical Manual

Research technical design
requirements such as: sidewalks,
roadway design, water conservation,
landscaping, reguired buffers, etc..




Search Public Records

* The Public Information search feature will open.

 Select the type of search you are looking for
from the drop down menu and enter your
search keyword, address, etc.

e Thereis also an advanced search feature for a
more detalled search.

 After you have entered all your fields, click on
the blue “Search” button and your results will
display below.

 Please note that this feature will only provide
pasic information If you are not associated with
a particular search. You must submit an open
records request with the City Clerk’s office for
more detailed information. Click Here
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https://sandyspringsga.justfoia.com/publicportal
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Community Development GIS

B U l L D Good Afternoon. Guest «
SANDY

* From the Home Screen, you can click N

the “Community Development GIS”

SANDY SPRINGS
COMMUNITY DEVELOPMENT S P R | N G S
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Welcome to Sandy Springs CSS - Citizen Self Service site. Please allow us to assist you. Thank you, City of Sandy Springs, Georgia.

Icon to be redirected to the Sandy
Springs GIS database where you can
search an address to determine Its:

 Zoning district

* Hydrology details and buffers
» Topography

 Aerial photography

 FEMA Flood Insurance Rate Maps
(FIRM)

* Floodplain information
 Parcel/plat information

o

Login or Register

Login into an existing account or
create a3 new account. You can also
find help here if you forzot your
login information.

Initial Drawing Submittal

Uze this tool to make the first
drawing submittal for a specific

permit to initia e first City plan

-

Apply

IUse this tool to apply for a new

permit, subdivision plat, variances
and other zoning actions.

O

Community Development GIS

Explore the 5andy Springs GI5 to
determine vour zoning district, plat
info, nearby waterways, flood zone,

topography & aerial imagery.

Resubmit Drawings (Revisions)

IJse this tool to resubmit drawings

for a specific permit only after you

receive City comments regarding
the original subrittal.

Pay Invoice

Select here to pay for individual
invoices. Please note that only the
billing contact for a specific permit

may pay for those invoices.

O

City Development Code

Determine your lot design
parameters such as: setbacks, lot
dimensions, building height, canopy
coverage, lot coverage, et

Request Inspection

Request an inspection for an existing
permit. All inspections requested by
2-:00pmwill be scheduled for the
next business day.

O

City Technical Manual

Research technical design
requirements such as: sidewalks,
roadway design, water conservation,
landscaping, required buffers, etc_.




Community Development GIS

This IS a graphical
Interface that allows you
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Development Code

B U | L D Good Afternoon. Guest«
SANDY

* From the Home screen, you can N

click the “City Development Code”

SANDY SPRINGS
COMMUNITY DEVELOPMENT S P R ' N G S

Apply Map Report Paylinvoices SearchQ  Calendar @

Welcome to Sandy Springs CSS - Citizen Self Service site. Please allow us to assist you. Thank you, City of Sandy Springs, Georgia.

Icon to be redirected to the Sandy
Springs Development Code where
you can determine:

» Zoning setbacks
 Building heights

* Minimum lot dimensions
* Lot Coverage

» Qutdoor amenity space

* [ree canopy coverage

o

Login or Register

Login into an existing account or
create a3 new account. You can also
find help here if you forzot your
login information.

Initial Drawing Submittal

Uze this tool to make the first
drawing submittal for a specific
permit to initiate the first City plan
FEVIEW.

Apply

IUse this tool to apply for a new

permit, subdivision plat, variances
and other zoning actions.

O

Community Development GIS

Explore the 5andy Springs GI5 to
determine vour zoning district, plat
info, nearby waterways, flood zone,

topography & aerial imagery.

Resubmit Drawings (Revisions)

IJse this tool to resubmit drawings
for a specific permit only after you

ents rezarding
ubrittal.

receive City C
the arim

Pay Invoice

Select here to pay for individual
invoices. Please note that only the
billing contact for a specific permit

may pay for those invoices.

O

City Development Code

Determine your lot design
parameters such as: setbacks, lot
dimensions, building height, canopy
coverage, lot coverage, et

Request Inspection

Request an inspection for an existing
permit. All inspections requested by
2-:00pmwill be scheduled for the
next business day.

O

City Technical Manual

Research technical design
requirements such as: sidewalks,
roadway design, water conservation,
landscaping, required buffers, etc_.




Development Code

Div. 2.2. Residential Estate (RE-2, -1)*

Div. 4.4. Commercial Mixed Use (CX-)

SEC. 2.2.1. LOT PARAMETERS SEC. 2.2.2. PLACEMENT AND HEIGHT SEC. 44.1. LOT PARAMETERS SEC. 4.4.2. BUILDING PLACEMENT
P Vo
& . <
GEORGIA
- ] bR
RE-2 RE-1 RE-2 RE-1 il \
(4 Lot Building Setbacks = Bnild-t(? Zone '
| ) Area () Primary street 60" min 60' min Q Area O Primary street 3 mmu/l‘:‘g
5 2 . 3t 1t att: 3 0 HEH . - - ) :
Single unit detached 2acremin  lacremin @)  Side street 40' min 30' min Single unit attached 1,300 n?nl; (B ;o oll(‘i building facade in primary street 80% min
All other allowed uses 10,000 SF 10,000 SF —— TR UL 10.20m0 ——
min min ® Side: common lot line 25" min 15' min ’ i @ Sidestreet 3 mm,ﬁ&
Width
© e : : Y All other allowed uses 7,500 SF ® "% of building facade in side street 40% min
(® Rear: common lot line 50" min 40' min i build
Single unit detached 200" min 150" min Width - LGSO zone‘ —
All other allowed uses 100" min 100" min Bnilding Héigbt Side a'.'d Rear Bmldmg' Setbacks :
Cover_age (@ Single-unit 3 stories/40' max Single unit attached 16' min €3 Sude;comman lof hme 0 i
® Lotcoverage getal?hed Multi-unit 75' min Side: alley S i
wering All other allowed uses 75' min = ., : o
Residential use 25% max  25% max All other principal uses By use permit Coverage @ Rear:common lot line 0" min
g‘lll other principal uses By use permit L (Dilelg(l;:(;m J SIOTIC/4V MAX ® L o ge 85% max Rear: alley Py
; a
D EVEL 0 PM E NT C 0 D E © RS dwelling — = Abutting a Protected Neighborhood  see Div. 6.4
. . utdoor amenity space uired |
Residlantial nia 5% min __ 35% min All other principal uses By use permit D Y sP s Parking Sethacks |
(®» Canopy coverage
August 15, 2017 — ' . Residential use 35% min () Sidestreet 10" min
Residential use 35% min 35% min Al other uaes 40% tmin
All other uses 40% min 40% min ‘ Q) Side: common lot line/alley 0' min
Residential use 35% min - .
ATl othes Ghes 40% min @ Rear: common lot line/alley 0' min
Abutting a Protected Neighborhood  see Div. 6.4
@ Rear: common lot line/alley (' min
Abutting a Protected Neighborhood  see Div. 6.4
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Technical Manual

\\ B U l L D Good Afternoon. Guest«
- SANDY

SANDY SPRINGS
COMMUNITY DEVELOPMENT S P R ' N G S

* From the Home screen, you can click on
the “City Technical Manual” icon to be
redirected to the Sandy Springs Technical

Apply Map Report Paylinvoices SearchQ  Calendar @

Welcome to Sandy Springs CSS - Citizen Self Service site. Please allow us to assist you. Thank you, City of Sandy Springs, Georgia.

Manual where you can determine:

» Landscape, tree, & buffer requirements

o

Login or Register

Login into an existing account or
create a new account. You can also
find help here if you forzot your

Apply

IUse this tool to apply for a new

permit, subdivision plat, variances
and other zoning actions.

Pay Invoice

Select here to pay for individual
invoices. Please note that only the
billing contact for a specific permit

» Roadway design & pavement details
» Sidewalks & Multiuse Trails
il
o <
" R mg= : Initial Drawing Submittal Resubmit Drawings (Revisions) Request Inspection
o L I g h t I n g & ‘ , t I I I t I e S I=ze this tool to make the first IJse this tool to resubmit drawings Request an inspection for an existing
drawing submittal for a specific for a specific permit only after you permit. All inspections requested by
permit to initiate the first City plan receive City comments regarding 2-:00pmwill b eduled for the
= = FEVIEW. the original subrittal. next b =5 day.
* Grading & Drainage
 \Water Conservation O 0 O
Community Development GIS City Development Code City Technical Manual
O Explore the 5andy Springs GI5 to Determine your lot design Research technical design

Plan & Plat Specifications

determine vour zoning district, plat
info, nearby waterways, flood zone,
topography & aerial imagery.

parameters such as: setbacks, lot
dimensions, building height, canopy
coverage, lot coverage, et

requirements such as: sidewalks,
roadway design, water conservation,
landscaping, required buffers, etc_.




Technical Manual

SECTION 1 - LANDSCAPE, TREE AND BUFFER SUBMITTAL PLANS AND PLANTING STANDARDS

Should any standard conflict with the Development Code, the Development Code shall govern.

A. Canopy Cover Requirements

1. Coverage area of site is based on calculation of trees to remain and trees to be planted to be no less than the allowances listed in the Tree Conserv
2. Canopy cover requirements shall be established for the protection of all existing Protected Trees.
3. Canopy can be determined by actual measurement or by general assignment.

a. Actual measurement is the measured square footage of the canopy of a tree,

b. General assignment attributes square footage base on the potential canopy size of a species (small, medium, or large) as indicated in the Recor A

4, Trees planted to meet canopy cover standards must be maintained in healthy condition for a minimum of three (3) full growing seasons. See Figurg

B. Landscape Strips on Private Property

Z CURB & CUTTER

SECTION 5 - CURB AND GUTTER

A. General Requirements

SANDY SPRINGS”

GEORGIA
1. Curb and gutter required. All new streets and access improvements shall be provided with curb and gutter except where approved for a rural | 4
the rural road section shall provide appropriate roadside drainage facilities designed in accordance with the Georgia Stormwater Management
smoothly with no areas of ponding. 4 ) ‘7‘ R
2. Alternative curb and gutter design. Alternative curbing designs such as rolled back or vertical curbing without a gutter may be approved by the »
City of Sandy Springs for the type of development proposed. } . l
Department of Community Development 3. Standard Curbing. Only standard curb and gutter shall be used along any classified street. Header curbs may be used along medians when rog ~! v | 20' ; .
Development and Construction Mountable curbs shall not be used along pedestrian or bicycle facilities, along on-street parking or at the end of stub-roads. ' __-— : .‘ .
TECHNIC AL M ANU AL B. Local and Collector Road Curbing. Local and collector road curbing shall meet the following requirements: I 2 g 24’ . ' ?'. |
1. Concrete shall be Class "A" (as defined by GDOT) and have a minimum strength of 3,000 PSI at 28 days. ' w —
2. Typical minimum section shall be 6" x 24" x 12"(GDOT 24" Type Il). "" *1

3. Vertical curbing only, except where specific approval has been granted by the Director for an alternate curb design.

C. Arterial Curbing. Arterial curbing shall meet the following requirements: ! :l !I ! 2E it g A p L AN

Adopted: August 15, 2017 1. Concrete shall be Class "A" (as defined by GDOT) and have a minimum strength of 3,000 PSI at 28 days. : F N STR
Effective: September 14, 2017 ' 2. Typical minimum section shall be 8" x 30" x 14" (GDOT 30" Type ll). SUBD‘WQO E‘
NIS

I—

3. Vertical curbing only, except where mountable has been specified and approved by the Director.
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Municipal Code Corporation | P.O. Box 2235 Tallahassee, FL 32316
info@municode.com | 800.262.2633
www.municode.com
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Please reach out to City Staff
for further assistance.

Make an appointment at City Hall: https://spr.gs/chq
Reach us via phone: 7/70-7/30-5600
Send us an email: permitting@sandyspringsga.gov




