
Attend the next BUILD: SANDY SPRINGS webinar to learn about 
all the submittal requirements that are required to be shown 
on the site plan drawings (which may include civil and 
landscape drawings) before they can be approved.  Many of 
the things that makes Sandy Springs such a desirable area to 
live such as topography, trees, rivers and creeks also makes 
designing new structures a challenge.  We will go into detail 
about the State and Local design requirements and how to 
effectively convey these requirements into the site plans.

This seminar is free and open to the public.  It is strongly
recommended for all surveyors, civil engineers and landscape 
architects.  Due to the recent COVID variants, this will be a 
virtual event.  You ebinar! 

When:        Wednesday, August 18, 2021                                                    
9:00am to 10:30am

Where: Webinar link will be sent via 
e-mail after you register

Cost: Free (you must register online 
to attend)

Register: spr.gs/BuildSeminars





•
Community Development department of the City of Sandy 
Springs, GA. 

• It is intended to educate the public on the current policies, 
procedures and expectations of the City of Sandy Springs, GA as it 
relates to construction within the jurisdiction.

• The information presented in these seminars is subject to change 
with new Code adoptions, changes in City ordinances and zoning, 
and changes in office policy as it relates to current construction 
trends.



August 18, 2021
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Permitting



• 2018 International Building and Residential 
Codes (IBC and IRC)

• , enlarge, alter, 
repair, move, demolish or change the 
occupancy of a building or structure, or 
to erect, install, enlarge, alter, repair, 
remove, convert, replace any electrical, 

• COSS Development Code
• Article 11: provides additional permitting 

information.

When is a Permit Required?



• The purpose of the Codes is to provide a 
reasonable level of safety and protection of 
health, property and public welfare by 
regulating and controlling the design, 
construction, installation, quality of 
materials, location and maintenance or use 
of buildings, land and structures.

• Ensure that the natural environment is not 
adversely affected by construction:

• Chattahoochee River Corridor

• Nancy Creek Sensitive Area

• Stream Buffers

• Soil Erosion

Why do you need a Permit?



Apply In-Person

• You can apply for a permit in-person 
at City Hall located at:

1 Galambos Way
Sandy Springs, GA 30328

• All in-person applications are by 

online queue management system 
called Qless

• To schedule an appointment online, 
go to the following website to register:

spr.gs/chq

• The City only accepts electronic PDF 
files and all construction drawings 
shall be a single PDF file.

spr.gs/chq


Apply Online

• Customer Self Service (CSS) is the 
City's online permitting software that 
allows all applicants (such as 
homeowners, design professionals, 
contractors, etc.) to do the following:

• Apply for all building permits

• Upload construction documents

• Download City review comments

• Request inspections

• Pay invoices

•

• Customer Self Service (CSS) is a 
replacement to the older Contractor 
Access Portal (CAP)



Why apply online?
• Accessible from anywhere with an 

internet connection, 24 hours a day, 
7 days a week. 

• It is mobile device friendly!

• Can work on multiple web browsers: 
(                                )

• Home screen is icon based

• Includes step by step data entry

• Easier project management

• Save your progress before finishing

• Create templates for repetitive 
permit types

https://build.sandyspringsga.gov

https://build.sandyspringsga.gov/




The Plan Review Process
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Document Submittal Requirements



Site Plan Document Submittal Requirements

• At Permit Application:

• Completed Permit Application (separate PDF file)

• Indicate the Billing Contact

• Indicate the On-Site Contact (superintendent)

• Contractor Affidavit (separate PDF file)

•

• Complete Set of Site Construction Documents (combined into a single PDF file)

• Cover Page w/ Project Description, Site Data and Sheet Index

• Site Plan w/ Lot Coverage Calculations

• Grading Plan w/ Top & Bottom Wall Elevations

• Erosion Control Plan & Details

• Tree Canopy Plan w/ Minimum Tree Canopy Calculations

• Landscape Plan w/ Fencing and/orPool Equipment Screening Indicated



Document Submittal Requirements

• At All Resubmittals & Revisions:

• All Revisions shall be clouded, dated and clearly labeled

• Every Resubmittal and Revision shall include ALL construction drawings saved 
in a single PDF file regardless if changes were made on a particular sheet or not.

• If new sheets are submitted, the sheet index must be updated.

• City Policies

• All submittals will be reviewed in the order they are received.

• Incomplete construction documents will be returned to the customer and will 
not be reviewed resulting in a customer delay.

• Resubmittals and Revisions that are not clouded will be returned to the 
customer and will not be reviewed resulting in a customer delay.

• Every resubmittal after the first revision will be charged a $200 resubmittal fee.

• All drawings shall be coordinated across multiple permits



Zoning & Design Requirements



Step 1: Zoning District

• To begin any project, you must 
first determine what zoning 
district your property is zoned for.

• This can be determined on the 

website can be found at 
build.sandyspringsga.gov.

• Simply enter your address at the 
top left and the zoning district 
will be the shaded region your 
property is located.

build.sandyspringsga.gov


Step 2: Building Setbacks

• After determining the Zoning District, 
refer to the development code to 
determine your building setbacks.

• Building set-backs are located in the 
Development Code:

• Article 2 Protected Neighborhoods

• Article 3 Urban Neighborhoods

• Article 4 Corridors & Nodes

• Article 5 Perimeter Center

• Article 6 Rules for all Districts

• Locate the corresponding zoning chart to 
determine the Building Setbacks



• Maximum Lot Coverages are located in 
the Development Code:

• Article 2 Protected Neighborhoods

• Article 3 Urban Neighborhoods

• Article 4 Corridors & Nodes

• Article 5 Perimeter Center

• Article 6 Rules for all Districts

• Locate the corresponding zoning chart to 
determine the Maximum Lot Coverage

Step 3: Maximum Lot Coverage



• Minimum Tree Canopy Coverages are 
located in the Development Code:

• Article 2 Protected Neighborhoods

• Article 3 Urban Neighborhoods

• Article 4 Corridors & Nodes

• Article 5 Perimeter Center

• Article 6 Rules for all Districts

• Locate the corresponding zoning chart to 
determine the Minimum Tree Canopy 
Coverage

Step 4: Minimum Tree Canopy Coverage



• Grading restrictions are intended to protect trees and vegetation on sites, and to 
protect the character of the neighborhood.

• Grading Requirements are located in Article 9.4.2 Environmental Protection of 
the Development Code.

• In the side building setbacks:

• In all RE- districts, grading may encroach up to 10 feet into the required side building 
setbacks.

• In all RD- and RU- districts, grading may encroach into the required side building 
setbacks.

• In the rear building setbacks:

• In all RE- districts, no grading is allowed within 20 feet of the rear lot line.

• In the RD-27, RD-18, and RD-15 districts, no grading is allowed within 15 feet of the 
rear lot line.

• In the RD-12, RD-9, RD-7.5, and RU- districts, no grading is allowed within 10 feet of 
the rear lot line.

Step 5: Grading Limits



Step 6 Locate All Other Items

• Utility & Access Easements

• State Waters

• Questionable areas must be determined by James Sanders (Chief 
Environmental Compliance Officer)

• Show the Stream Buffers

•
wrested vegetation

• City of Sandy Springs has an additional Impervious Setback of 25

• Locate all retaining walls on the plans and indicate the top of wall and bottom of 
wall elevations (Max height = 6 feet for residential and 8 feet for commercial)

• Locate all impervious items (Accessory Structures, Driveways, Sidewalks, Steps, 
Decks, retaining walls, etc.) on the plans



Sample Site Plan Drawings



























Green Infrastructure















As-Built Drawing



As-Built Drawing Requirements

• As-Built Drawings shall be submitted via email to: asbuilts@sandyspringsga.gov

• They are uploaded into the permit file and assigned for review

• The reviews are completed within 3 business days of submittal

• Comments/deficiencies will be sent via email to all contacts within the permit

• As-Built Drawings must match the approved site plans 

• No new work or significant deviations from the approved construction documents should be 
discovered in the as-built drawing.

• Deviations will require a plan revision with updated calculations and will incur a $200 
resubmittal fee.

• As-built approval is required prior to issuance of Certificate of Occupancy/ 
Completion.

• As-built drawings must include the following:

• The updated as-built Lot Coverage Calculations

• The updated Tree Canopy calculations

•

mailto:asbuilts@sandyspringsga.gov


Certificate of Completion



Certificate of Completion

• The permittee must email an electronic PDF file of the completed Request for 
Certificate of Completion (CC) application to the City at: CO@sandyspringsga.gov

• Before a CC can be issued, the following items must be completed:

• Pass the Final Building/Pool/Retaining Wall Inspection

• Pass the Final Site Inspection

• Pass the Final Zoning Inspection (if applicable)

• All maintenance agreements must be signed

• As-built Drawings must be approved by the City

• All outstanding invoices must be paid

•

mailto:CO@sandyspringsga.gov




Future Seminar Topics



Future Seminar Topics

• Wednesday, September 1, 2021: How to Pass Your Inspections the First 

Time

• Wednesday, September 22, 2021: Proper Wood Connector Design and 

Installation

• Wednesday, October 20, 2021: Citizen Self Service (CSS) Your Gateway 

to Online Permitting

• Wednesday, November 17, 2021: City Stormwater Management & Tree 

Ordinance Requirements



Questions



Survey


